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23rd July, 2020 

 

Dear Parents and Carers, 

Following the governments’ announcement that all schools must open fully in 
September, this handbook sets out the plans agreed between the staff and 
governors of the school, in order to continue to minimise the risk posed by COVID 
19. 

We can now confirm, that as long as it is still considered safe to do so, we will be 
opening for all children from Thursday 3rd September. New intake of Reception 
children will be different and parents have already been informed of the detailed 
arrangements. In summary, new reception children will be attending: 

 Stay Play and Chat sessions starting 7th September 
 Half day provision starting 14th September 
 Full time provision starting 21st September 

The following is a detailed breakdown of the re-opening plan. Please note that due to 
the continuing developments in the current situation, the plans may alter and we will 
keep you informed at every point. You may notice some messages are often 
repeated in different sections, as there is a great deal to take in! 

The absolute priority of the staff and governors of Bells Farm Primary School is to 
minimise risk presented in the current situation. Each decision has been informed by 
government guidelines, reports from Public Health England (PHE) and the World 
Health Organisation (WHO) and the guidance from the Department for Education 
(DfE) and Local Authority (LA).  

This guidance will be under continuous review and we will make you aware of any 
changes or additions. 

If you have any further questions after reading through the guidance below, please 
email enquiry@bellsfrm.bham.sch.uk  and a member of staff will deal with your 
enquiry at the first available opportunity. 

 

Kind regards, 

 

Barbara Butterworth 
Head teacher 
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1. Preparing your child for school 

This will be an unusual start to the new school year, but we want to make everything 
as normal as we possibly can for the children. It will help them if, before they start 
the new term, you consider the following: 

 Reassure them that school will continue to be a happy place and that it will be 
good for us all to be together again; 

 Talk to them about any worries they have and let us know what we can do to 
help; 

 Make sure you have informed us of any significant changes in your child’s 
circumstance so that we are prepared to check in with them and offer support 
as needed; 

 Make sure your children have good bedtime routines if these have slipped 
during lockdown. It is vitally important that everyone is in school on time every 
day, and that children aren’t feeling tired throughout the day. 

Practical considerations: 

 If your child is unable to tie their laces, please make sure they wear Velcro 
fastened shoes. Staff will need to get too close to your child to tie laces and 
this is a risk. 

 If at all possible, make sure your child has a coat which they can fasten and 
unfasten themselves. 

 Changing for PE: there are many ways you can help with this. Make sure your 
child can dress and undress themselves reasonably quickly and easily. Make 
sure your child can fasten their own buttons if changing back into a shirt (a 
polo shirt is so much easier!) 

 If your child brings a packed lunch, make sure they can open all items without 
the need for assistance – this includes drinks. 

 Take some time to teach your child how to cut their own food if they cannot do 
this already. 

 Make sure every item of uniform is labelled. This is more important than ever, 
as we cannot risk sharing clothes. 

 Make sure drinks bottles, reading bags and lunchboxes are clearly labelled on 
the outside so that they can be instantly identifiable. 

 Unfortunately this year, we cannot accept sweets or cakes being brought in 
for birthdays. As an alternative, and only if you wish to do so, your child could 
bring in a new book for the class library which they could share with the other 
children. We would label this with their name and a dedication as their 
birthday gift to the class. 

 
2. Risk assessments 

A reviewed risk assessment has been carried out before the school opens to more 
pupils, to ensure sensible safety measures are put in place to protect pupils and 
staff. Staff and governors have been consulted on this and the resulting plan has 
been approved by the Governing Body to ensure everyone’s needs are understood 
and accounted for. This risk assessment addressed the following areas of risk: 
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 Safety of the school premises 
 Cleaning measures 
 Infection control and the ability to implement protective measures, e.g. social 

distancing 
 Supporting staff and pupil wellbeing 
 Supporting pupils’ learning 
 Safeguarding  
 Communication of plans and procedures 

The following sections are all based on this risk assessment, giving details of how 
we are able to minimise risk. 

 

3. Attendance 

In line with Government guidance, the school will be open to all children from 
3rd September, 2020. 

Pupils who are shielding or self-isolating 

A small number of pupils may still be unable to attend in line with public health 
advice because they are self-isolating and have had symptoms or a positive test 
result themselves; or because they are a close contact of someone who has 
coronavirus (COVID-19). 

Shielding advice for all adults and children will pause on 1 August, subject to a 
continued decline in the rates of community transmission of coronavirus (COVID-19). 
This means that even the small number of pupils who will remain on the shielded 
patient list can also return to school, as can those who have family members who 
are shielding.  

Where a pupil is unable to attend school because they are complying with clinical 
and/or public health advice, the school will provide remote learning resources which 
will be monitored and reviewed as often as necessary. 

Where children are not able to attend school as parents are following clinical and/or 
public health advice, absence will not be penalised. 

 

Pupils and families who are anxious about return to school 

All other pupils must attend school. We realise that some of you will still feel reluctant 
or anxious about returning and we will put support in place for you to address this. 
This may include those of you or your children who been shielding previously but 
have been advised that this is no longer necessary, those living in households where 
someone is clinically vulnerable, or those concerned about the comparatively 
increased risk from coronavirus (COVID-19), including those from Black, Asian and 
Minority Ethnic (BAME) backgrounds or who have certain conditions such as obesity 
and diabetes. 

If parents of pupils with significant risk factors are concerned, we will discuss your 
concerns and hopefully provide reassurance of the measures we are putting in place 
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to reduce the risk in school. The government are clear that Pupils of compulsory 
school age must be in school unless a statutory reason applies (for example, 
the pupil has been granted a leave of absence, is unable to attend because of 
sickness, is absent for a necessary religious observance etc). Please keep talking to 
us: we will be available to discuss these concerns with you. The senior leadership 
team including myself, Miss Hackett and Mrs Johnson will take a lead on this. As we 
will not have any way of knowing the potential volume of phone calls which we will 
take or make to you, it is vital that you email the school at 
enquiry@bellsfrm.bham.sch.uk to request a phone call from us on 1st or 2nd 
September. 

 

4. Groupings of children 

To reduce contact between pupils and staff as far as possible, children and staff will 
work and stay in their classrooms as far as this is practically possible. However, due 
to the need to ensure children have: 

 Access to hot lunches through the week and avoid too many staggered 
sittings; 

 Access to wraparound care; 
 Use of the same toilet blocks as another class; 
 Access issues between classes – mainly years 1 and 2; 

We have decided to have phase bubbles as follows: 

Bubble 1: Reception class, who will have their own site for learning and playtime but 
will access the dining hall before the rest of the school; 

Bubble 2: Years 1 and 2 

Bubble 3: Years 3 and 4  

Bubble 4: Years 5 and 6 

 

Please note that classes will still be kept apart as much as possible and 
there will be reduced mixing at playtime or lunchtime, with each class 
having its own zone. Although both classes in a bubble will use the dining 
hall at the same time, the groups will be kept 2 metres apart.  

 

How will this work? 

 Each class will be based in their own classroom.  
 Years 1 and 2 will be able to use the dining hall at the same time, but again 

each class will be socially distanced from the other. There will be reduced 
mixing at playtime and lunchtime on the playground as each class will have its 
own zone.  
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 Years 3 and 4 will continue to have separate lunchtimes but will use the same 
area in the hall which has been designated for them. A thorough cleaning of 
the area will take place between the sittings. 

 Years 5 and 6 will be able to use the dining hall at the same time, but again 
each class will be socially distanced from the other. There will be reduced 
mixing at playtime and lunchtime on the playground as each class will have its 
own zone. 

 Additionally, because so many of you rely on the wraparound service provided 
by the school, this will only be possible if there are phase bubbles. Within the 
dining room, these phase groups will be maintained and separate from other 
phases. 

 

Upon reopening, we will aim to: 

 Ensure pupils from different phases are not mixed during the day, or on 
subsequent days. The implications for this will be, that until further notice: 
- there will be no assemblies of more than one class at a time 
- when it is appropriate to do so, assemblies for a whole phase group of two 

classes may take place. This is unlikely to happen before October half-
term. 

 Ensure that each class is assigned two adults to allow for breaks and the 
cover implications of separate playtimes. 

 Ensure that, wherever possible, pupils use the same classroom or area of the 
school throughout the day and that each area is thoroughly cleaned at the end 
of the day.  

 Ensure that, in line with the published guidance that we are still able to 
maintain the flexibility needed to deliver the curriculum as fully as possible. 
This means that Mr Gill will continue to work across the school teaching PE 
from years 1 – 6 and Guitar lessons in year 4, and hopefully from the start of 
September, we can resume French lessons with Miss Jordan. For this year 
only, this will only be for years 3 and 5. We will also require Mrs Johnson to 
resume her role in supporting your children in small groups, but will not mix 
children from different bubble groups until further notice. 

Appendix 1 gives the details of the staffing and location in school of these groups. 

 

Training needed to implement planned changes, e.g. risk management, curriculum, 
behaviour and safeguarding is  taking place this week, and will continue during the 
teacher training days on 1st and 2nd September. 

 

5. Opening times 
 
 

School will be open full time – 5 days per week.  
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The school day timings will be as before. We have decided against staggering 
returns to school and dropping off and picking up times, due to the need to keep 
schedules as simple as possible for families with more than one child in school. This 
will be reviewed if there are any issues with over-crowding. 

Gates will open at 8.00 am for parents and carers dropping off children to the 
breakfast club. Parents/carers can access the playground from either the front or 
rear entrance and ring the bell at the playground door as they normally would. They 
will be asked to stand back from the door and the staff will admit the children. There 
will be no need to sign children in. 

Only parents/carers using the breakfast club can come onto site in the mornings. All 
others must wait until 8.45 am before sending children onto the playground. Please 
note that in the mornings, parents and carers will NOT be permitted onto the 
school playground, beyond the pathway. 

 

It is essential that children are punctual to be registered at 9.00 am as before. It 
is also essential that parents and carers arrive in good time for picking up at 
3.15 pm. Delays are not acceptable unless there is an emergency – this is 
about everyone’s safety. 

 

6. Dropping off and picking up 
 

Only one parent or carer should drop off and pick up. It doesn’t have to be the 
same parent/carer – the point is that we can only accommodate one 
parent/carer per child at a time. 

If you are able to walk to school, we urge you not to drive. As there is limited parking 
space, this will really help with congestion. Your children can use their bicycles if this 
is easier.  

If travelling by public transport: check the website or live bus app for revised 
timetables before travel; try to keep 2 metres away from people not in your 
household while waiting in the queue; carry and use hand sanitiser; wear a face 
covering and sit in the window seat if you can, leaving the seats in front and behind 
empty. For further information and guidance visit: https://nxbus.co.uk/west-
midlands/news/stay-safe-when-travelling-with-us 

 

If someone is collecting your child on your behalf, it is essential that they have your 
password before we can release the children. 
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The following arrangements will apply: 

BELLS FARM CLOSE FRONT ENTRANCE 

- Reception children, including those with siblings.  
 
If the siblings are in Year 1, the parent/carer will be permitted to bring 
their child onto the playground from the front side gate for the first 2 
weeks until the children are settled. This should be done once your 
reception aged child has been handed over to staff. All other siblings 
must walk round to the playground from this gate on their own. There 
will be staff available to guide them round.  
PLEASE NOTE THAT THE ARRANGEMENTS FOR RECEPTION 
CHILDREN WITH SIBLINGS WILL BE REVIEWED AFTER THE FIRST 
FULL WEEK OF ATTENDANCE OF RECEPTION TO ENSURE THE 
FRONT OF THE SCHOOL IS NOT CONGESTED. 
 

- Year 6 who come to school on their own or who have no siblings at 
school 

Parents/carers should come to the front of the school, and will need to socially 
distance from each other, on the grass and pathways. Members of staff will come out 
at 8.45 am and let the children in, one by one.  

For urgent messages only – i.e., handing of new medicines over: a member of the 
office team will be available at the front of the school. All other enquiries should be 
phoned through to the office. 

At the end of the day, please return to the same area and the children will be brought 
out to you. Children going home on their own will be sent out first – possibly at 3.10 
pm until we see if there are issues with overcrowding. 

Teaching assistants will bring siblings of reception children to the front entrance for 
collection. 

The front of the school will normally be staffed by Mrs Scott, a member of the Early 
Years team and a further staff member on rota. 

 

BROCKWORTH ROAD PLAYGROUND ENTRANCE 

Years 1 – 5 (where there are no reception aged children in the family) 

Children in Year 6 with siblings in school, who do not come to school on their 
own. 

The gates will be open at 8.45 am. Parents and carers are asked to use the 
playground entrance directly on Brockworth Road OR the pathway behind the 
Woodland Walk which leads to the gate at the far end of the playground on 
Wynstead Covert. Obviously if you live on or near this covert you can access the 
gate from this direction. The choice is yours – depending on which is nearest for you, 
or which you judge to be the clearest way through. 
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Brockworth Road playground gate: Please either drop your child(ren) off at the 
gate, or go as far as the orange playground markings and walk out through the car 
park to avoid doubling back. The car park will be staffed for health and safety 
requirements. 

Wynstead Covert Gate: Please drop your children off at this gate and either exit 
back onto Wynstead Covert or back through the path to Brockworth Road. 

 

Pick up times  

The gates will be open again at 3.00 pm – come through the Brockworth Road or 
Wynstead Covert gates again. You may come onto the playground and queue in a 
socially distanced line at the class sign for your youngest child. Staff will be looking 
out for you, and the children will come to you. Please avoid wandering around the 
playground as this is likely to cause confusion – we will send the children to 
you. 

As soon as you have picked up all of your children, please leave the site 
immediately. We ask for your patience as you wait for people to clear the site ahead 
of you. You must only leave through the playground gates which you came 
through and not go back to the front of the school as this will lead to 
congestion at the front of the school.  

If we see that there is congestion at the Brockworth Road gate, we will open 
the car park gates to ease this. 

 

The playground entrances will normally be staffed by Mrs Butterworth, Miss 
Williams, Mr Gill and Mr Baddhan. If you have any medication or urgent 
messages, please see one of these members of staff. 

This may seem complicated and much less convenient than before. However, this 
has been worked to out to avoid the need for staggering the classes’ entry and exit 
times. We want to avoid this if possible, as we know that this is hugely inconvenient 
for families, particularly for working parents and carers. Please help us to make it 
work, as we need to keep it under continuous review. 

 

 

7. Communication  

Our plans to reopen and all associated procedures will be communicated to all 
relevant stakeholders, including pupils, parents, staff, visitors, suppliers and 
contractors.  

Parents/carers will be informed of:  

 What protective steps the school is taking to ensure pupils are safe.  
 New timetable arrangements, including start and finish times. 
 The processes for drop-off and collection. 
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 Recommendations in terms of transport to and from the school. 
 Safety measures that will be implemented 
 Expectations of pupils in terms of behaviour and attendance.  
 The need to sign a home-school agreement on the first day of return.  

These arrangements will be communicated via this handbook and updates via 
letter as necessary. Parents/carers will be expected to share the above 
information with their children.  

The front office will be staffed throughout the school day, but this will be for phone 
calls and emails only. Please telephone 0121 675 8666 to speak to a member of 
staff or leave a message, including reporting absence. It is essential once your 
child is back in school that they attend every day, all day, unless you inform us 
that they are ill. If we do not hear from you, we are required to conduct a safe and 
well visit, as before lockdown, and this presents another risk to a member of staff. 

You can also email the school at enquiry@bellsfrm.bham.sch.uk, for general 
enquiries and information.  

It is essential that you remain contactable throughout the school day, 
particularly if your child becomes ill. It is an increased risk to others if we have 
to care for a child who may be showing symptoms of coronavirus any longer 
than it takes for a parent or carer to safely arrive at school. Please ensure your 
contacts are up to date. 

 

8. Safety at school 

Reactivating the premises  

During the summer holiday, a deep clean of the entire school building will take place. 
All critical services (e.g. the alarm system and water system) will continue to be 
maintained in line with their planned preventative maintenance schedule. 

Prior to resuming full operation of the premises, the BSS, Mr Evans, will arrange for 
the following to take place:  

 Continue to check the fire safety systems, including making sure that all fire 
doors are operational, and the fire alarm system and emergency lights are 
operational.  

 Clean and disinfect all areas and surfaces.  
 Arrange for the deep clean of the kitchen before food preparation resumes.  

 

Facilitating safety in school and infection control  

 Classrooms from years 2 - 6 will be organised with desks in rows facing the 
front. Year 1 is a very large classroom and we are conscious that the children 
will have missed so much of their Foundation Stage experience. We do not 
consider it practical for the children to work at rows of desks, so they will 
continue to work in small areas – e.g., role play. Similarly, Reception Class as 



12 | P a g e  
 

a large learning area will operate much as before, but in both cases, any 
furniture and soft furnishings considered unnecessary will be removed. 

 Assemblies will not take place as a whole school but will continue as circle 
time within classes 

 Breaktimes will be staggered to reduce large gatherings and volumes of 
movement around the school. Classes will not mix with each other on the 
playground – they will have their own zones.  

 Lunch will be served in the dining room in three sittings, and the kitchen will 
resume normal service. Furniture will be organised so that children are kept 
apart from other classes. Each child will have the same seat each day. 
Arrangements are in place to allow for separate queuing.  

 Children who have brought their own lunches or who have requested 
sandwiches from the kitchen, will find these already laid out at their places to 
avoid queueing and congestion around fridges. Lunch boxes must be 
clearly labelled with your child’s name. 

 Windows will be kept open as far as possible to ensure good ventilation. 
 External visitors will only be allowed on site for essential work, e.g. essential 

building maintenance work. Visitors will only come into the building if 
absolutely necessary, e.g. to provide essential medical support for a pupil.  

 Communal spaces, such as the toilets, will be allocated to different phase 
bubbles to avoid unnecessary mixing. 

 

Reducing risk of infection in school 

The following measures will be implemented when the school reopens: 

 Increased cleaning of classroom surfaces, including desks and handles, will 
be carried out. 

 Pupils and staff will be encouraged to frequently wash their hands with soap 
and water for at least 20 seconds. 

 Children will be discouraged from touching their faces, each other and sharing 
equipment.   

 Children will be reminded to use tissues to ‘catch it, bin it, kill it!’ when 
coughing or sneezing. 

 Pupils will enter designated front or playground entrances. Gates will open 
from 8.45 am.  

 Staggering of arriving and leaving times will not take place initially due to 
parents/carers having children in different classes; however, this will remain 
under review if there are issues with congestion. 

 Parents/carers will not be allowed to gather at the school gates. If parents 
need to drop off or collect their children at the school gates, they will be 
required to socially distance from each other.  

 Parents/carers will not be allowed into the school without notice, unless it is 
ABSOLUTELY essential for a medical emergency. Any appointment with a 
member of staff which cannot be sorted over the phone must be by prior 
arrangement only. 
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 Parents/carers and their children are encouraged not to use public transport 
to get to and from school, but if you have to, you know by now that a face 
mask is required. Other methods, such as cycling are acceptable. Where it is 
not possible for pupils to walk or cycle to school, they will be required to follow 
social distancing guidelines when using public transport.  

 Pupils will be encouraged to avoid physical contact when participating in PE 
and sports activities.  

These measures will be reviewed weekly by Mrs Butterworth in conjunction with the 
staff and governors, and in line with any further government guidance.  

 

To support the measures above, the following protective measures will also be 
implemented. We will: 

 Inform parents/carers that they must keep their child at home if they have 
symptoms of coronavirus, and ask that they get their child tested as soon as 
possible. 

 Ensure staff who are symptomatic do not attend work and take a test as soon 
as possible.  

 Ensure staff and children adopt frequent hand cleaning and good respiratory 
hygiene practices. 

 Regularly clean the setting.  
 Minimise contact and mixing between classes of children and staff.  
 Keep a log of contacts with whom your child has come into contact, so that we 

are in a position to track and trace if testing is required. 

 

9. Use of PPE 

We understand that without PPE it is very challenging to ensure staff can carry out 
their roles safely. The government has confirmed that its stance on PPE in schools is 
constantly developing – we will update this section as required.  

Reference to PPE in this section means: 

 Face masks. 
 Disposable gloves. 
 Disposable plastic aprons.  
 Eye protection, e.g. face visor or goggles.  
 Hand sanitiser with a high (75%+) alcohol content 

The government has said that the majority of school staff will not require PPE 
beyond what they would normally need for their work, even if they are not always 
able to maintain a distance of 2 metres from others. In the normal course of the day, 
staff and pupils will not have to wear face masks or gloves. 

If a pupil becomes unwell with symptoms of coronavirus whilst at school and needs 
direct personal care until they can go home, a face mask, gloves and visor will be 
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worn by the supervising staff member if a 2-metre distance cannot be maintained. 
When using face masks, staff will adhere to the following rules – face masks must: 

 Cover both the nose and mouth.  
 Not be allowed to dangle around the neck.  
 Not be touched once put on, except when carefully removed before disposal.  
 Be changed when they become moist or damaged.  
 Be worn once and then discarded – hands must be cleaned after disposal.  

When using PPE, staff members will follow PHE’s guidelines on putting on and 
taking off equipment.  

 

 

Disposing of PPE  

Where the wearer of PPE does not have coronavirus symptoms, the equipment will 
be placed in a refuse bag and be disposed of as normal domestic waste.  

PPE that has been worn by, or near, someone with coronavirus symptoms will be 
disposed of by: 

 Putting it in a plastic rubbish bag and tying it when full.  
 Placing the rubbish bag in a second rubbish bag and tying it.  
 Putting it in a suitable container and secure place marked for storage for 72 

hours.  

Waste will be stored safely and securely kept away from pupils. Waste will not be put 
in communal waste areas until it has been stored for at least 72 hours. This waste 
does not require a dedicated clinical waste collection.  

In line with government guidance, pupils and staff will be asked to remove 
homemade non-disposable face coverings when they arrive at school. The wearer 
will be asked to bring a plastic bag to school to put the face covering into in order to 
take it home – the wearer must clean their hands once they have removed the face 
covering.  

The school’s Infection Control Policy will be implemented as appropriate.  

 

 

10. Engaging with the NHS Test and Trace process 

 

We will be engaging with the NHS Test and Trace process and will contact our local 
Public Health England health protection team. We must ensure that staff members 
and parents/carers understand that they will need to be ready and willing to: 
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 Contact the school office on 0121 675 8666 if your child is displaying 
symptoms. Staff members will contact their line managers if they are 
displaying symptoms, rather than attending work. 

 Accept that if a pupil or staff member starts displaying symptoms while they 
are at school, they will be asked to go home – arrangements will be made 
with the pupil’s parents/carers to pick them up.  

 Book a test if they are displaying symptoms. Staff and pupils must not come 
into the school if they have symptoms, and must be sent home to self-isolate 
if they develop them in school. All children can be tested, including children 
under 5, but children aged 11 and under will need to be helped by their 
parents/carers if using a home testing kit. 

 Provide details of anyone they have been in close contact with if they were to 
test positive for coronavirus (COVID-19) or if asked by NHS Test and Trace 

 Self-isolate if they have been in close contact with someone who develops 
coronavirus (COVID-19) symptoms or someone who tests positive for 
coronavirus (COVID-19) 

 Anyone who displays symptoms of coronavirus (COVID-19) can and should 
get a test. Tests can be booked online through the NHS testing and tracing for 
coronavirus website, or ordered by telephone via NHS 119 for those without 
access to the internet. Essential workers, which includes anyone involved in 
education or childcare, have priority access to testing. 

 

 

As per government guidelines, we must ask parents/carers and staff to inform us 
immediately of the results of a test: 

 

 If someone tests negative, if they feel well and no longer have symptoms 
similar to coronavirus (COVID-19), they can stop self-isolating. They could still 
have another virus, such as a cold or flu – in which case it is still best to avoid 
contact with other people until they are better. Other members of their 
household can stop self-isolating. 

 

 If someone tests positive, they should follow the 

https://www.gov.uk/government/publications/covid-19-stay-at-home-
guidance and must continue to self-isolate for at least 7 days from the onset 
of their symptoms and then return to school only when they have had a 
conversation with school about their symptoms. The 7-day period starts from 
the day when they first became ill. If they still have a high temperature, they 
should keep self-isolating until their temperature returns to normal. Other 
members of their household should continue self-isolating for the full 14 days. 
 
The school will take swift action when we become aware that someone who 
has attended has tested positive for coronavirus (COVID-19). We will contact 
the local health protection team. This team will also contact us directly if they 
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become aware that someone who has tested positive for coronavirus (COVID-
19) attended the school – as identified by NHS Test and Trace. 
 
The health protection team will carry out a rapid risk assessment to confirm 
who has been in close contact with the person during the period that they 
were infectious, and ensure they are asked to self-isolate. 

 

11. Safeguarding  

Ensuring safeguarding arrangements remain effective while the school transitions to 
opening more widely is a key priority.  

Our Child Protection and Safeguarding Policy has been updated to include 
provisions for keeping pupils safe – we will continue to follow these procedures for 
pupils who remain at home, where appropriate, until all pupils return to school. As we 
begin to reopen fully, our policy will be reviewed to determine whether it reflects the 
current ways of working.  

We will continue to ensure that: 

 The best interests of pupils always come first. 
 If anyone in the school has a safeguarding concern about a pupil, they act 

immediately. 
 A Designated Safeguarding Lead (DSL) or deputy DSL is always available. 
 Unsuitable individuals are not permitted to work with pupils or come into 

contact with pupils whilst on site. 

This is detailed in our codicil to the Child Protection and Safeguarding Policy 
published on the school website. 

 

12. Behaviour expectations  

Pupil behaviour  

The Behavioural Policy has been updated to account for the social distancing rules 
for adults and the expectations of pupils. The policy also details how these rules and 
expectations will be enforced, bearing in mind that some pupils will not understand 
the need for social distancing from adults and may find the rules difficult to adhere to. 
The Behaviour Policy is in Appendix 2 of this document so that you can go through 
this with your child. 

 

Staff behaviour  

Staff will also be asked to abide by the following code of conduct during this period: 

 Do not come to work if you have coronavirus symptoms, or go home as soon 
as these develop (informing your line manager), and access a test as soon as 
possible. 
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 Clean your hands more often than usual with running water and soap, and dry 
them thoroughly or use alcohol hand rub or sanitiser, ensuring that all parts of 
the hands are covered. 

 Use the ‘catch it, bin it, kill it’ approach. 
 Avoid touching your mouth, nose and eyes. 
 Clean frequently touched surfaces often, using standard products such as 

detergents and bleach. 
 Think about ways to modify your teaching approach to keep a distance from 

children in your class as much as possible, particularly close face-to-face 
support (noting that it is understood that this is not possible at all times). 

 Avoid calling pupils to the front of the class or going to their desk to check on 
their work if not necessary. 

 Help your class to follow the rules on hand cleaning, not touching their faces, 
‘catch it, bin it, kill it’, etc. This includes updating your classrooms displays 
with posters. 

 Prevent your class from sharing equipment and resources as much as 
possible, e.g. stationery. 

 Keep your classroom door and windows open if possible for airflow. 
 Limit the number of pupils from your class using the toilet at any one time. 

Children should only go to the toilet one at a time. 
 Limit your contact with other staff members, and do not congregate in shared 

spaces, especially if they are small rooms. 
 Make sure you have read the school’s updated Behaviour and Safeguarding 

Policies and know what role in it you are being asked to take. 

 

Parent/carer behaviour 

Parents and carers are asked to abide by the following code of conduct during 
this period: 

 Ensure contact details are up to date and someone can be contacted at any 
point during the school day. If you are asked to collect your child, this must be 
done immediately and safely. Please ensure you have informed your 
employer of the need to leave work for this if you are the only person available 
to collect your child. 

 If you have designated anyone else to collect your child in an emergency, 
make sure they are informed that they must be available at all times to collect 
immediately. Ensure they have your child’s password. 

 Avoid arriving at school before 8.45 am unless using the Breakfast Club and 
do not allow older children coming to school on their own to arrive before this 
time. 

 Be punctual at the start and end of the school day. Lateness is unacceptable 
at this unprecedented time. 

 Do not congregate on or outside the school premises and social distance 
yourself from others at all times. 

 Contact us to inform us of your child’s absence for illness or any other reason. 
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 Ensure any one in your household displaying symptoms gets tested as soon 
as possible and inform us of the test results. 

 Do not allow your children to bring anything unnecessary to school. Children 
will be permitted to bring: 
- a lunchbox 
- reading bags or one bag (no toys allowed) 
- a sunhat when needed 
- a water bottle 
- if your child is in Year 6 and is coming to/leaving school on their own, they 
can bring a mobile phone to school. If you are collecting them, this will not be 
permitted as it is not essential. 

 

 

13. Uniform  

Wearing of school uniform will resume and is expected. There is no requirement as 
per the government guidance for washing uniform frequently, but we do expect 
uniform to be kept clean and will contact you if children are returning to school each 
day with soiled clothes. PE kits should be brought in on a Monday and taken home 
for washing at the end of the week. 

 

14. Curriculum 

For all year groups, we will: 

 Consider pupils’ mental health and wellbeing and identify any pupils who may 
need additional support to ensure they are ready to learn. 

 Assess where pupils are in their learning and agree on which adjustments 
may be needed to the curriculum as the term progresses. 

 Identify and plan how best to support the education of high needs groups. 
 Identify curriculum priorities – there will be much to catch up on due to missed 

work in maths and English, but we are planning to ensure your children have 
access to an increasingly full and broad curriculum as the term and year 
progress. 

 Agree revised expectations and required adjustments in all practical lessons.  

 

Should the school have to close for any length of time due to a local lockdown, we 
will re-establish home learning. 

 

Early years learning  - start of Year 1 and new reception children 

Our priority will be helping children to adapt to their new routines and supporting 
them in settling into their new school/class. We will focus on supporting children’s 
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early language and communication skills and ensuring that the children have 
frequent physical exercise. 

We will use all reasonable endeavours to ensure the learning requirements in the 
EYFS are delivered for reception children, but also for the Year 1 class who have 
missed almost 4 months of their expected time in Reception class. This means that 
our setting will strive to continue to provide an environment that invites learning 
across all 7 areas as far as possible.  

Children will be taught how to keep themselves safe and healthy, including how to 
wash their hands properly and use tissues.  

Sharing resources between groups will be minimised as far as practically possible, 
and any resources that are shared will be thoroughly cleaned before and after use. 
Outdoor spaces will be used as much as possible to give children the opportunity to 
learn and play outdoors. Any outdoor equipment or toys that are shared between 
years 1 and 2 will be cleaned before and after use.  

 

Reviewing and assessing  

We know that so many of you have been working very hard with home schooling and 
this has helped your children in this challenging time.It is possible, however, that a 
lot of what was taught to pupils during the period of the academic year prior to 
closure may have not been retained. We are also aware that it will be challenging to 
accurately gauge what pupils have learnt during the partial closure. As we start the 
new term, class teachers will first focus on recapping on what pupils have already 
been taught.  

 

SEND support  

All children including those with an Education and Health Care Plan (EHCP), must 
attend school. The SENCO will review the status of all children with SEND in the first 
half of the Autumn term, and new individual plans and targets will be drawn up.  

 

Rebuilding relationships  

All pupils, and particularly those with SEND, will need time and space to re-establish 
their relationships with staff and their peers. For example, those pupils that have had 
time in school will have to adapt to more pupils being around them, and those pupils 
that remained at home throughout lockdown will have to adapt to the transition from 
online relationships to face-to-face relationships. 

Upon their return to school, relationships between staff and pupils and pupils and 
their peers will also be impacted due to the staff needing to maintain social distance 
as far as possible. We will make sure that this change in relationships is explained to 
all children.  
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Pupils will have had different learning experiences during the partial closure – this 
means they will academically be in different places and teachers will need to build on 
where each pupil is.  

Teachers and support staff in collaboration with the SENCO will be responsible for 
establishing the current level of learning for pupils with SEND. Formal assessment 
will not be used to establish pupils with SEND’s current learning levels, as this could 
add to pupils’ anxieties around re-entering formal education. The SENCO will work 
with class teachers and support staff to develop alternative methods of establishing 
pupils with SEND’s current learning level.  

For many pupils with SEND, they will need to revisit and re-engage with a lot of their 
previous learning and skills; therefore, class teachers will plan this work in for pupils 
that require it.  

 

 

15. Wellbeing support  

Members of the school community may have experienced overwhelming emotions 
during the coronavirus pandemic, and we will ensure that everyone feels supported.  

When planning for each stage of reintegration, the implications for the wellbeing of 
pupils, staff and families will always be considered. One of the school’s key priorities 
in relation to wellbeing is ensuring that the school community feels safe as we 
reopen.  

We will continue to work with the Local Authority to discuss what wider support 
services are available and to secure services for additional support and early help 
where possible, and consider how these might apply to pupils who were not 
previously affected.  

Establishing new routines  

When establishing new routines, all staff will work together as a team to build a 
sense of ownership and control which will contribute to the feeling of safety.  

Clear guidelines and expectations will be given to staff, pupils and families for the 
new routines that will apply once the school fully reopens. This will be adapted as 
required and any adaptations will be fully communicated to all members of the 
school community to ensure they know exactly what is expected of them and have a 
sense of control.  

Communication  

Pastoral staff (Miss Hackett and Mrs Johnson) have kept in touch with parents/carers 
during the partial closure and will make sure they continue to speak to parents and 
carers as children return to school to ensure we know about any other relevant 
information, e.g. bereavements, illnesses and family challenges. Please let us know 
of any such challenges to ensure that we are able to put appropriate measures in 
place to support pupils based on this information.  
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Clear expectations  

When pupils return to school, they will be told exactly what they need to do to keep 
as safe as possible by the staff that are in contact with them. Pupils will be told why 
these measures need to be in place and will be given the chance to discuss their 
ideas about how the school can make it work so they feel they have some control 
over what is happening.  

Welcoming pupils  

We understand that pupils who are returning to school may be anxious about doing 
so after an extended period. Familiar staff members will be there to welcome pupils 
into the school, as appropriate.  

The environment  

Staff will work together to decide how to create a warm and welcoming environment 
which fosters a sense of belonging despite the current situation. Safe areas will be 
created where pupils can spend time if they are feeling overwhelmed.  

Taking time to reconnect  

We understand that both pupils and staff will need to reconnect and reintegrate back 
into school. Some pupils will not have had face-to-face interaction with their peers for 
a long time and many pupils will have experienced anxieties. We will, therefore, 
prioritise pupils’ emotional and social needs as we reopen fully.  

 

Embedding wellbeing  

Pupils will be given regular opportunities to discuss how they are feeling, and class 
teachers will deliver activities that help to build pupils’ resilience and offer strategies 
to use during difficult moments.  

Regular resets will be built into the daily routines, where pupils can calm themselves. 
Class teachers will incorporate activities such as mindfulness breathing, going 
outside and listening to music into their lesson plans. The class teacher will tell 
pupils how these activities will help and follow up with the pupils about what works 
for them and adapt activities as appropriate.  

Learning  

For pupils who are returning to school from being at home, they will need time to 
adjust to learning in a school environment. From a wellbeing perspective, we will 
focus on the enjoyment of being together – no time pressures will be put on 
academic learning as we start the term, and we will focus on the social and 
emotional needs of pupils.  

We understand that pupils will have had different experiences of home learning. 
Pupils will be reassured that there will be plenty of time to catch up with learning.  
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Bereavement  

Our school understands that some members of our community may have 
experienced loss due to coronavirus. We will ensure we have provisions in place to 
support these members of our school community.  

Pastoral staff and Mrs Butterworth are responsible for coordinating the school’s 
bereavement support approach. They will meet to discuss how best to support pupils 
and staff who have been affected as and when they return to school. Before 
returning to school, Mrs Butterworth will talk to the pupil or staff member to speak to 
them about the following: 

 Who within the school community has been informed about the death  
 Who they can go to for support within the school and externally  
 Contact will be maintained with the affected families at all times to ensure they 

are receiving the support they need.  

External support  

A live list that is regularly updated is available on the school website.  

 

16. Policy amendments  

The following school policies have been amended to account for measures that have 
been put in place during the coronavirus pandemic and partial school closure: 

Child Protection and Safeguarding Policy 

Infection Control Policy  

Behaviour Policy  

Care and Control Policy 

All of these can be found on the school website. 

 

Mrs Butterworth, the governing body and key staff members will review all of the 
amended policies to assess whether any further changes need to be made.  

All staff will be required to familiarise themselves with the updated policies and 
procedures.  

 

17. Monitoring and review  

The senior leadership team will review all solutions used during the partial school 
closure and how they might be part of sustainable future operation.  

This plan will be reviewed continually in line with guidance from the government and 
PHE.  

Any changes to the plan will be communicated to all parents and carers.  
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Appendix 1:  Class Bubble groups 

 

Class/Phase  Bubble group 
 

Staff 

Reception Mrs Hill 
Miss Jones 
Mrs Horsley 

Year 1 
 
 
 
Year 2 

Miss Coghlan 
Mrs Sargeant 
Miss Potter 
 
Mrs Parry 
Miss Williams 
Mrs Parton-Harris 

Year 3 
 
 
Year 4 

Miss Procter 
Miss Knapman 
 
Mr Lo (new Y4 teacher) 
Mrs Sabir 

Year 5 
 
 
Year 6 

Mrs Calbreath 
Miss Dainter 
 
Miss Edwards 
Mrs Butterworth 
Mrs Johnson 
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Appendix 2: 

 

Amendment to school behaviour policy during COVID 19 pandemic 

 

At Bells Farm, we believe that our behaviour policy is robust and reflects our school 
values. As such, virtually all aspects of the policy will continue to be observed as we 
prepare to re-open in September. 

Staff will additionally present a specific set of rules (below) which children will be 
encouraged to observe at all times for their own safety and those of others. This will 
be carried out in an age appropriate and sensitive manner, to ensure that whilst the 
children are fully aware of the need for everyone to behave in a clearly 
communicated safe manner, every attempt is made to ensure anxiety levels are not 
raised.  

The following additional protocols regarding behaviour will be implemented as the 
circumstances of lockdown have presented additional challenges: 

 Social distancing to be maintained at a distance of 2 metres wherever 
possible between staff and children. It is no longer expected between 
children within the same bubble group. 

 Children will keep to their own bubbles and not mix with those in other 
bubbles. 

 Handwashing will take place at several points of the day beginning with 
entry to the school building 

 Children will use their own stationery equipment to reduce the risk of 
infection. 

 Should children require additional equipment, they should request this 
from the teacher or teaching assistant in charge of their bubble. 

 Children should avoid touching their faces wherever possible to reduce 
the risk of infection. 

 If a child coughs or sneezes, they should do so into a tissue – catch it, 
bin it, kill it!  

 Children should make an extra effort to ensure their workspace is kept 
tidy and all rubbish is binned as soon as possible. 

 Children should not have additional items in school, beyond what is 
normally allowed. 

It is essential to note that these are rules which the children are expected to follow 
for reasons of safety and will need frequent reminders, particularly in the younger 
age groups. Failure to remember the rules on occasions is not the same as wilful 
refusal to observe them, and as such, children will not receive sanctions. If a child is 
struggling to follow the safety measures, their parent/carer will be informed at the 
end of the day, and asked to go through the measures with the children at home. If 
the situation persists, Mrs Butterworth will discuss this with the parent/ carer to reach 
a resolution in the interests of safety. A behaviour risk assessment may be drawn up.  
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Staff are very familiar with, and sensitive to the needs of the children and will make a 
judgement, as they do under normal circumstances, as to whether or not the child is 
wilfully ignoring instructions or exhibiting other negative behaviour. The behaviour 
policy sanctions will then be implemented as per school policy. The exception to this 
will be the use of “time out” in another classroom. If this stage is reached, Mrs 
Butterworth will be informed and the child will meet with them at a 2 metre distance 
to discuss the behaviour and resolution using Peacemakers’ approaches. 

 

 

 

 

 

 

 

 

  


